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12.2 ADVERTISING OF AMENDED POLICY - COUNCIL MEMBERS CONTINUING PROFESSIONAL 
DEVELOPMENT 

Attachments: 1. Council Member Continuing Professional Development Policy - marked up   
2. WALGA Template Policy - Council Member Continuing Professional 

Development    
  

RECOMMENDATION 

That Council APPROVES BY ABSOLUTE MAJORITY the proposed amendments to the Council 
Members Continuing Professional Development Policy, at Attachment 1 for the purpose of 
community consultation.  

 

PURPOSE OF REPORT: 

For Council to approve the proposed amendments to the Council Members Continuing Professional 
Development Policy as detailed at Attachment 1 for community consultation. 

DELEGATION: 

Section 5.129 of the Local Government Act 1995 requires an Absolute Majority Decision to amend the policy 
related to continuing professional development of council members. 

BACKGROUND: 

In July 2019 the Local Government Act 1995 (Act) was amended to include a requirement for all local 
governments to prepare and adopt a policy in relation to the continuing professional development of Council 
Members and to review the policy after each ordinary election. 
 
WALGA have provided a template policy as a guide for local governments to consider when developing or 
amending a Council Member Continuing Professional Development Policy. WALGA’s template policy is at 
Attachment 2. 
 
At its 16 June 2020 Council Meeting Council adopted its Elected Member Continuing Professional 
Development Policy (policy). 
 
The policy was last reviewed by administration in November 2021 with the amended policy approved by 
Council in February 2022. 
 
In accordance with section 5.128(5) of the Act, the policy must be reviewed after each ordinary election. The 
policy may be reviewed more frequently if changes to strategic objectives or industry standards occur. 
 
The requirement of provisions outlined in clause 1.3 of the Policy Development and Review Policy were  
presented to Council Members though the monthly Policy Paper in March 2024. 

DETAILS: 

In accordance with Section 5.126 of the Act and Regulation 35 of the Local Government (Administration) 
Regulations 1996 (Regs), Council Members must complete five mandatory training courses within the first 
12 months of being elected. 
 
The mandatory courses are: 
 

• Understanding Local Government; 

• Serving on Council; 

• Meeting Procedures; 

• Conflicts of Interests; and 

• Understanding financial reports and budgets. 
 

https://www.vincent.wa.gov.au/documents/1816/council-member-continuing-professional-development-policy
https://www.vincent.wa.gov.au/documents/1816/council-member-continuing-professional-development-policy
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Council/Agendas/2022/20220208_Council_Meeting/Item_9_9_Advertising_of_Amended_Policy_-_Elected_Members_Continuing_Professional_Development.pdf
https://www.vincent.wa.gov.au/documents/1898/policy-development-and-review-policy
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The policy fulfils the requirements of section 5.128 of the Act, reinforces the City’s reporting obligations and 
aligns with the City’s existing practice. The professional development report for each financial year can be 
found on the City’s website under Publicly Available Council Registers. 
 
The findings of Administrations review identified the following substantive changes to the Policy: 
 
1. Training Outcomes 
 

The policy is lacking direction on the types of training that should be accessed by Council members. 
A ‘training outcomes’ section has been included to assist in displaying the types of training that should 
be sourced and the potential outcomes that would benefit the City. This change aligns with the 
WALGA template policy. 

 
2. Training Approval Clarification 
 

Clause 2 of the policy has been updated to include an additional consideration for when training may 
not be granted. Training and continuing professional development is for the purpose of enhancing a 
Council Member’s performance of their role. Therefore, in some instances, approval may not be 
granted where attendance conflicts with scheduled Council or Committee meetings, unless Council 
has otherwise resolved to support this. This addition aligns with the WALGA template policy. 

 
3. Booking Process 
 

Clause 3 of the policy has been strengthened to include the below sentence for clarification around the 
booking process: 
 

• Council Members are not to pay such costs and seek reimbursement, except in the case of an 
emergency or unique circumstances and subject to the Chief Executive Officer’s prior approval. 

 
4. Publishing Timeframe 
 

Clause 5 has been refined to include a timeframe for when the annual report of completed training 
should be published on the City’s website. The policy now states that the report will be published 
within one month of the financial year ending. This provides consistency with reporting and aligns with 
the WALGA template policy. This would not preclude the register from being published more 
frequently but would provide guidance for staff on requirements. 

CONSULTATION/ADVERTISING: 

In accordance with the City’s Policy Development and Review Policy draft policy documents are presented to 
Council for approval and authorisation to commence community consultation. All proposed changes, other 
than those covered by clause 5.6, will be advertised in accordance with, but not limited to, the requirements 
of the City’s Community Engagement Policy 
 
The City’s Community and Stakeholder Engagement Policy, community consultation of all new and 
significantly amended policies must be provided for a period exceeding 21 days in the following ways: 

 

• notice published on the City’s website. 

LEGAL/POLICY: 

Section 5.128 of the Act requires local governments to review its policy relating to the continuing professional 
development of council members after each ordinary election and prescribes that the local government may 
amend the policy (by absolute majority). 
 
Section 2.7(2)(b) of the Local Government Act 1995 provides Council with the power to determine policies. 
 
The City’s Policy Development and Review Policy sets out the process for the development and review of 
the City’s policy documents. 

https://www.vincent.wa.gov.au/documents/1898/policy-development-and-review-policy
https://www.vincent.wa.gov.au/documents/576/community-and-stakeholder-engagement-policy
https://www.vincent.wa.gov.au/documents/1898/policy-development-and-review-policy
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RISK MANAGEMENT IMPLICATIONS 

Low:  It is low risk for Council to undertake community consultation of the proposed amended policy. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2022-2032: 
 
Innovative and Accountable 

We embrace good ideas or innovative approaches to our work to get better outcomes for Vincent and our 
community. 

SUSTAINABILITY IMPLICATIONS: 

This does not contribute to any environmental sustainability outcomes.  This action/activity is environmentally 
neutral. 

PUBLIC HEALTH IMPLICATIONS: 

This does not contribute to any public health outcomes in the City’s Public Health Plan 2020-2025. 

FINANCIAL/BUDGET IMPLICATIONS: 

Council Member Professional Development is determined through the City’s operating budget. 
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